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Dispute hard inquiry letter template

Logpuiry Letier

Writing Plan

1) State clearly and concisely what you want w0 say-—general
information, catalogue, price hist, sample question ¢lc

If there 15 a limit to the price at which you are prepared to buy, do not
mention this otherwize the \.up|1!:||:r may rase l|1q |,'|1|.|1E:Ll|.|.1:||. I I|:u;
limit you mentioned

Muost supphiers state thewr terms of payment when replyving, therefore
there is no need for you to ask for them unless you are speaking for
!hq,' xp.,'i,'|.|] rales

4) Keep your inquiry bnef and concise.

Sample Inquiry Letter
Request for Samples.
Lrear b,

We have received a number of inquiries for false ceiling for the our new
bailding

It would be h-r'||1-!'u| if bt could send us :t.ll!ll.rlln.':\ show IRg Vour range of
suitable ceilings and if one 15 available, a pattern-card of the designs in
which they are supplied
Yours faithfully,

Enumerated Inguiry
Drear Sir,
Or firm expects 1o move s business offices into the new quAarlers w ith
entirely new equipment. In the Accounis depariment thirty new

computers are o be installed.

In the reference to your advertisement of Pentium systems in the Daily
Mews dated 24, 2009, 1 would like you to answer the following questions:

Credit Bureau Letter

[Your Name]
[Address)
[City, State, Zip)
[Phone Number]

[Date of Letter]

[Credit Bureau Agency)

[Addrese]

[Cay, State, Zip]

Re: [Account Number]

In reviewing the attached credit bureau repon issued by your agency. | have discovered
@ error. The following account is reported naccurately

Company Name: _
Account Number.

Under the provisions of the 1377 Federal Far Credi Reporting Act, I hereby request
that your agency prove to me in witing the of the reporting of this account,
undr the 1erms of he Act and succeeding 25, you have thity days 1o prove 1o
ma@the ACcuracy of you must remove the account fom my Credit Report. | am asking
that you 4o s

This ltter was sent by Certified Mad with a|
response within thirty days. If 1 do net hear
whatever action thal is necessany to cause

eipt requested, | am expecting a
prompdy, | wl follow up with
10 be correcied.

Fiaase el free 10 call me with any QUESToN you My have a the &bove phone nUMbE

sincaraly,

[Sign here]

[¥our Typed Mame]

G0 to www.ALY ourBusiness.com for more free business forms

—

g AT&T— Notice of Dispute

AT&T is committed to resolving its customers” disputes in a fair and efficient manner. If you are
unsatisfied with the resolution that a customer service representative offers for a problem that
you are experiencing, you may notify us of your dispute by sending this form 1o AT&T's legal
department.

Plcase complete this form in its entirety (printing legibly). Retain a copy for your records

and send the completed form by certified U.S. mail to: Office for Dispute Resolution, AT&T,
1025 Lenox Park Blvd., Atlanta, GA 30319, Or email to: ch4831@att.com.

An ATET representative will respond within 30 days of receiving this form. If the dispute is not
resolved to your satisfaction, you may begin arbi by submitting a Demand for Arbitrati
1o the American Arbitration Association. We provide further details on our web site (at
hitp:/www.att.com/disputeresolution), as well as a Demand for Arbitration form,

Name of account holder Account number

Mobile phone numbsr ‘Additional number at which you may be

reached during business hours

Your email address:

Your fax number:

Your billing address:

If you are an authorized representative of the account holder, please print your name, your
relationship to the account holder, your address, and a phone number at which you may best be
reached during business hours:

Please briefly deseribe the nature of your dispute and attach any supporting documents
that you wish. If necessary, please use the reverse side.

Please briefly describe the relief that you would like from AT&T.

Date Signaturc

Letter for Excessive Inquiries

Deear (et buangau),

| @m filng a formal complaint with your agency for the insccurale or misleading information
contained on my credil file. Specifically, | request you remove Bh Tollowing inquiries from my
credit account. (I did not request these kenders io make the Ingueny The nguiny 1s past the
limitaticn. )

(List the specific data from the credit nepon, including all detais redaled fo the inguiry provided
by the credit burea. |

| pnderstand under my consumer rights thal this complaing will tripges an investigation into the
validity of the inquiry amnd that § will occur within 20 days of receipt of this letter. | also
undersiznd you will send a copy of the resulls to my address upon completion

{Prrowide your full name, signature, Social Security Mumber, and coniacl deias )

TRANSUNION

HARD INQUIRY
RE-INVESTIGATION

Hard credit inquiries Also known as voluntary credit inquiries, hard credit inquiries are generated when you submit an application for a debt product. Credit checks you initiate count as soft inquiries and will not impact your credit score. However, an exception to the rule applies to what’s known as rate shopping. While inquiries don’t have a major
impact on your credit score, damage could result if too many appear in a short window of time. Keep reading to learn how to have them removed. Afraid to check your own credit? This means you have the freedom to apply with various lenders when you’re searching for the best deal on an auto loan, home loan, personal loan, or student loan.
Sincerely, (insert signature here) (Name) What to do if my credit inquiry removal letter is ignored You have the option to initiate another dispute or hire a professional credit repair company to do the legwork for you. If there are signs of chronic mismanagement or financial trouble on the horizon, they may decrease your credit limit or close out your
account altogether to minimize the risk of default on their account. On (insert date of report), I retrieved a copy of my credit report (insert credit report number) and discovered an inquiry that I have no knowledge of. On the contrary, current creditors could also like what they see and consequently increase your credit line or invite you to take
advantage of a special promotion they’re offering. This is a win-win for consumers as they can determine if a debt product is worth applying for without affecting their credit score. You can also use our credit inquiry removal letter template to get started. The next step is to draft up a letter to have the items removed. What is a credit inquiry removal
letter? But if (creditor’s name) is able to prove that the inquiry is indeed valid, please provide written proof and a description of how the investigation was conducted. Hard credit inquiries sit on your report for 24 months. Upon completion, please provide written correspondence that details the results of your findings. That’s why it’s important to have
unauthorized inquiries removed as your report should only reflect what is accurate. Sample credit inquiry removal letter (Name) (Address) (City, State, Zip Code) (Social Security Number) (Date of Birth) (Today’s Date) (Credit Report Dispute Department) (Credit Bureau Name) (Street Address) (City, State, Zip Code) To whom it may concern, The
reason for this letter it to dispute an unauthorized inquiry on my credit report. Credit inquiries won’t necessarily tank your credit score, but they can lower it by more than a few points if you're not careful. However, they are only factored into the FICO scoring model for 12 months, which means your score will no longer be impacted after this time
period. But if the questionable inquiry is older or isn’t making a big dent in your credit score, it may be worthwhile to just ignore it altogether and let time run its course until it falls off your report. If you find that the inquiry is invalid, I am requesting that it be removed from my credit report as soon as possible. Please launch an investigation into
(creditor’s name) inquiry to determine who authorized it. They are classified as voluntary because they stem from actions take on your behalf to obtain credit. How long do credit inquiries remain on your credit report? What are the different types of credit inquiries? Don’t be. In fact, scores of creditors and lenders screen credit data to determine if
consumers potentially qualify for their offerings. That way, the credit bureaus will know exactly which inquiry to investigate. A credit inquiry removal letter is used to alert the credit bureaus of an unauthorized inquiry and request that it be removed. They may be willing to do so before the letter even reaches their office, which expedites the process.
Below are your options to confirm your package lands in the right hands: By mail Equifax: P.O. Box 740256, Atlanta, GA 30374-0256 Experian: P.O. Box 9701, Allen, TX 75013 TransUnion: P.O. Box 2000, Chester, PA 19016 By phone Equifax: 1-866-349-5191 Experian: disputes can only be filed by mail or online TransUnion: 1-800-916-8800 Online
Equifax: Experian: www.experian.com/acrdispute TransUnion: *Quick note: You should also contact the lender or creditor that reported the inquiry to your credit report. Make them aware of your active dispute and kindly ask that they remove the credit inquiry from your report. And while this may seem a bit too tedious for you, it’s definitely
worthwhile to do your homework until you find a low interest rate as a small increase could cost you hundreds or thousands more over the life of the loan. Upon receipt, it is the credit bureaus duty to investigate your claim with the information provider and make a decision about whether it should remain or be deleted from your credit report. You
may also have soft credit inquiries on your report from a credit card or loan pre-approval. A photocopy of this report should be included with your letter. What to include Before you sit down and start pecking away at your keyboard, be sure you have your credit report on hand. There are two types of inquiries that appear on your credit report. Those
that seem to be a good fit will receive unsolicited correspondence by mail inviting the prospects to apply. Select lenders and credit card providers afford you the opportunity to submit your information to determine if you have a strong chance of qualifying for their offerings with no impact to their credit score. Why so? The FICO scoring model will
recognize that you are shopping for the most competitive loan product and will group all related hard inquiries generated in a 45-day window into a single credit inquiry. Your current creditors may also run soft credit checks to gauge how you’re managing your existing debt obligations. Thanks in advance for your prompt attention to this matter.
Because I did not apply for credit with (insert creditor or lender), I have also reached out asking that they remove the inquiry from my credit profile. In essence, you’'re granting lenders and creditors permission to review your credit profile to reach a lending decision. If you're leaning towards the latter, keep in mind that it’s only a worthwhile
investment if you have other negative entries in your credit report that need to be addressed. Writing credit inquiry removal letters Have you reviewed your credit report and noticed hard inquiries that you did not authorize? In a nutshell, rate shopping allows you to apply with multiple lenders without sustaining too much damage to your credit score.
This includes personal loans, student loans, auto loans, home loans, and credit cards. What happens when you check your own credit? Each time a hard credit inquiry appears on your credit report, your credit score will decrease between two and five points. Soft credit inquiries Unlike hard credit inquiries, soft credit inquiries have no impact on your
credit score. But what about credit inquiries that you didn’t authorize? The next step is to draft up the letter using language that is concise and clearly conveys what you’'re seeking. Be sure to include the following components in your letter: Name, address, Social Security number, and date of birth Today’s date Reason for the dispute Description of
the inquiry (including the creditor’s name, date of the inquiry, and page number of where it appears in your credit report) Request for prompt removal The credit report or the confirmation number that includes the unauthorized inquiry How to submit a credit inquiry dispute letter (where to send) When your letter is received by the credit bureaus,
they have 30 days to respond or the inquiry must be removed from your credit report. In some instances, they result from credit pulls that you did not authorize, which is more common than you may realize. You’ll want to highlight or circle the inquiry in question.
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