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Certificate	in	resume

Certifications	May	Give	You	an	Edge	in	Job	Applications	When	highlighting	certifications	on	your	resume,	prioritize	relevance	to	the	job	and	credibility	of	the	issuer.	Only	include	certificates	that	meet	specific	criteria:	1.	**Relevance**:	The	certification	should	align	with	the	position	you're	applying	for.	2.	**Credibility**:	The	certificate	should	come
from	a	reputable	institution	recognized	by	employers.	3.	**Space-saving**:	Don't	waste	space	on	online	courses;	focus	on	actual	relevant	experience	instead.	Carefully	evaluate	online	courses	like	those	on	Coursera	or	Udemy	using	this	checklist.	Emphasize	the	backing	institution	over	the	platform,	and	consider	highlighting	projects	you've	worked	on
rather	than	just	certifications.	Include	certified	qualifications	only,	specifying	full	names	of	certifications,	certifying	organizations,	dates,	and	locations	(if	applicable).	Certifications	on	a	Resume:	Where	to	Place	Them	for	Maximum	Impact	When	it	comes	to	showcasing	your	credentials,	the	placement	of	certifications	on	your	resume	can	make	all	the
difference.	Employers	are	increasingly	using	Application	Tracking	Software	(ATS)	to	filter	resumes,	so	making	sure	your	certifications	stand	out	is	crucial.	For	required	certifications,	the	contact	info	section	is	often	the	best	place	to	include	them.	This	is	also	a	great	spot	for	official	credentials,	such	as	those	held	by	lawyers,	doctors,	and	accountants.
Consider	including	only	one	certification	in	the	resume	summary	or	objective	section,	reserving	the	majority	of	space	to	describe	your	professional	goals.	For	more	than	two	certifications,	consider	creating	a	dedicated	section	on	your	resume.	List	certificates	in	reverse-chronological	order	and	place	this	section	right	underneath	the	experiences
section	for	optimal	visibility	during	an	ATS	scan.	This	format	works	particularly	well	for	IT	professionals	seeking	to	highlight	their	technical	expertise.	Alternatively,	if	you	have	extensive	work	experience	or	need	additional	space	on	your	resume,	consider	incorporating	a	small	dedicated	certifications	section	into	your	design.	This	tactic	is	especially
effective	when	placed	in	the	smaller	column	of	a	2-column	template.	To	maximize	the	impact	of	your	certifications,	avoid	listing	old	or	expired	credentials,	and	prioritize	bullet	points	that	convey	your	value	to	potential	employers.	Additionally,	using	certification	acronyms	can	be	limiting	–	instead,	opt	for	full	certification	names	to	ensure	clarity	and
credibility.	Certifications	can	significantly	enhance	a	resume	and	improve	job	prospects	by	demonstrating	commitment	to	career	development	and	potential	for	leadership.	To	effectively	include	certifications	on	a	resume,	follow	these	steps:	thoroughly	review	job	descriptions	to	identify	required	and	recommended	certificates,	place	selected
certificates	on	the	resume	accordingly,	and	use	customizable	templates	with	Easy	Resume.	A	certification,	although	seemingly	minor,	can	offer	numerous	benefits	in	showcasing	professional	growth	and	seriousness	about	one's	career	path.	The	most	valuable	certifications	often	include	PMP,	Google	Career	certificates,	AWS	certification,	and	Six	Sigma
certifications	for	each	belt.	Employers	view	these	as	a	sign	of	commitment	to	excellence	and	potential	leadership	capabilities.	When	deciding	which	certifications	to	include,	it	is	essential	to	align	them	with	career	goals	and	job	requirements.	If	a	certificate	does	not	directly	relate	to	the	job	application,	omitting	it	can	help	maintain	focus	on	relevant
skills.	Conducting	research	on	necessary	certificates	for	specific	roles	and	future	career	advancement	is	recommended.	1.	Designate	a	separate	section	for	certifications	on	your	resume	by	including	a	clear	title	like	"Certifications"	or	"Professional	Qualifications"	before	listing	your	degrees	in	the	education	section.	This	helps	recruiters	quickly	identify
important	details	and	separates	it	from	other	sections,	making	it	more	visible	to	applicant	tracking	systems.	When	to	Include	Certifications	on	Your	Resume:	A	Guide	Including	certifications	on	your	resume	can	be	a	great	way	to	showcase	your	skills	and	expertise,	but	it's	not	always	necessary.	Here	are	some	scenarios	where	you	should	include
certifications:	*	It's	a	job	requirement:	If	the	job	posting	specifically	mentions	a	certification	as	a	minimum	requirement,	make	sure	to	include	it	on	your	resume.	*	To	get	past	ATS:	If	the	certification	is	mentioned	in	the	job	description,	chances	are	that	either	a	recruiter	or	an	applicant	tracking	system	(ATS)	will	be	screening	out	resumes	that	don't
mention	it.	Clearly	listing	certifications	on	your	resume	will	prevent	you	from	getting	rejected	automatically.	*	To	establish	credibility:	Even	if	a	certification	isn't	strictly	required,	it	can	be	a	good	way	to	demonstrate	your	skills	and	expertise.	The	more	well-known	or	established	the	accreditation	is,	the	more	true	this	is.	*	When	changing	careers:	If
you're	switching	to	a	new	field,	completing	a	short	course	or	certification	shows	that	you're	committed	to	changing	directions	and	have	the	technical	skills	needed	for	the	job.	On	the	other	hand,	there	are	scenarios	where	you	might	want	to	leave	certifications	off	your	resume:	*	It's	not	relevant	to	the	job:	Only	include	certifications	that	are	actually
relevant	to	the	job	you're	applying	for.	*	For	very	short	courses:	Unless	they're	essential	or	deeply	relevant,	Coursera	or	similar	courses	that	only	take	a	few	hours	or	days	to	complete	aren't	usually	significant	enough	to	belong	on	your	resume.	*	When	certification	has	expired:	If	a	certification	is	only	valid	for	a	certain	period	(e.g.,	CPR	or	First	Aid
certificates),	don't	list	it	if	it's	past	the	point	of	expiry.	However,	do	renew	the	certification	if	it's	necessary	for	the	job.	In	today's	digital	age,	enhancing	your	resume	and	staying	up-to-date	with	relevant	skills	has	become	crucial.	The	right	set	of	qualifications	and	competitive	hard	skills	can	significantly	boost	your	resume	by	demonstrating	adaptability,
technical	proficiency,	and	a	commitment	to	staying	current.	Online	certifications	are	now	more	common	than	ever	before,	offering	flexibility	and	accessibility	in	acquiring	new	skills.	But,	not	all	certificates	are	created	equal.	Employers	are	more	open	to	accepting	online	certifications	as	proof	of	your	skills,	but	you	need	to	ensure	you	choose
certifications	from	recognized	institutions.	To	enhance	credibility	in	your	desired	industry,	list	your	relevant	certifications	on	your	resume	effectively.	Here's	how:	1.	List	the	name	of	the	certificate	or	qualification.	2.	Include	the	name	of	the	certifying	agency	or	where	you	obtained	it	for	credibility	purposes.	3.	Specify	the	date	you	achieved	the
certification	and	add	a	location	if	applicable.	4.	Indicate	if	the	certification	is	in	progress	with	"in	progress"	or	"expected	[date]".	5.	If	there's	an	expiration	date,	include	the	dates	of	validity.	Certifications	can	significantly	enhance	a	resume	by	showcasing	commitment	to	professional	development	and	proficiency	in	new	skills.	When	including
certifications	on	your	resume,	consider	the	following	tips:	Firstly,	ensure	that	the	certification	is	actually	a	crucial	job	requirement	and	a	well-known	acronym	like	PMP	or	HIPAA.	Include	this	information	in	your	summary	or	header	if	it's	part	of	the	job	title	you're	applying	to.	For	roles	where	specific	certifications	are	essential,	list	your	qualifications	in
your	resume	header.	If	your	certification	includes	significant	project	experience,	consider	listing	it	in	a	dedicated	projects	section	to	bridge	gaps	and	highlight	skills	in	action.	To	maximize	impact,	use	acronyms	after	your	name,	such	as	'John	Doe,	PMP',	which	signals	your	qualifications	to	potential	employers.	Certifications	can	open	doors	to	new
career	opportunities,	leading	to	higher	salaries	and	advancement.	In	rapidly	changing	industries,	they	ensure	that	your	skills	and	knowledge	remain	up-to-date	and	competitive	for	promotion.	To	determine	relevant	certifications,	look	at	the	job	description	itself	or	use	a	comprehensive	database	of	skills	and	keywords	to	search	for	specific	jobs.
Networking	with	industry	professionals	is	also	essential,	especially	when	new	to	an	industry	or	changing	careers.	To	boost	your	resume's	chances	of	getting	noticed,	consider	incorporating	relevant	certifications	in	your	field.	Utilizing	online	tools	can	help	identify	key	skills	and	keywords	for	a	specific	job.	Here	are	some	recommended	certifications	by
industry:	Project	Managers	should	have	credentials	like	PMP,	Prince2,	or	Lean	Six	Sigma;	Human	Resources	professionals	may	need	PHR	or	SHRM	certification;	IT	and	Engineering	roles	often	require	AWS	Certified	Solutions	Architect	or	CISSP;	Product	owners	and	Developers	benefit	from	Agile	or	Scrum	certifications;	Accountants	might	hold	CPA
or	CFA;	Nurses	and	Healthcare	workers	should	have	CPCT	or	CCMA;	Business	Professionals	can	highlight	CBAP	or	CSCP.	When	showcasing	certifications,	ensure	they	come	from	accredited	institutions	and	reputable	organizations.	Mention	the	certifying	body	on	your	resume	to	establish	credibility	and	be	prepared	to	provide	proof	upon	request.	For
those	with	multiple	certificates,	include	only	relevant	ones,	omitting	unrelated	qualifications	that	might	detract	from	your	core	skills.	Achieving	academic	honors	like	graduating	at	the	top	of	your	class	or	earning	specialized	certifications	is	a	significant	accomplishment.	It's	crucial	to	keep	your	resume	up-to-date,	reflecting	any	new	certifications
you've	acquired.	This	ensures	potential	employers	have	an	accurate	representation	of	your	skills	and	qualifications.	When	it	comes	to	certifications	with	expiration	dates	or	requiring	renewal,	it's	particularly	important	to	update	them	regularly.	The	key	distinction	between	licenses	and	certifications	lies	in	their	purpose	and	scope.	A	license	typically
refers	to	a	legal	authorization	to	practice	a	specific	profession	or	activity,	often	mandatory	for	certain	roles.	In	contrast,	a	certificate	usually	indicates	the	completion	of	a	course,	demonstrating	acquired	skills	or	knowledge,	which	is	not	necessarily	required	for	a	job.	Should	you	create	a	separate	certification	section	on	your	resume?	Absolutely,
especially	if	you	have	multiple	relevant	certifications.	This	adds	organization	and	highlights	your	key	qualifications	to	potential	employers.	When	it	comes	to	online	course	certifications,	include	them	but	be	selective.	Only	mention	those	that	are	relevant	to	the	job	and	come	from	reputable	providers.	These	certifications	can	showcase	your	commitment
to	ongoing	learning	and	skill	development.	However,	there's	a	risk	of	including	expired	or	irrelevant	certifications	on	your	resume.	Listing	outdated	skills	can	negatively	impact	your	professional	image,	while	including	irrelevant	certifications	might	divert	attention	from	your	most	pertinent	qualifications.	To	avoid	this,	only	include	certifications	that
are	current	and	directly	applicable	to	the	job	you're	targeting.


